
Purchasing and Inventory Control Manager 

Location:  Hernando, MS 
Job Type:  Permanent (Full time / M-F / In-Office) 
Benefits:  Full benefits package 

Job Description: 

North American Electric, Inc., an industry leader in Electric Motors, and Motor Controls design and manufacturing, is looking for 
a full time Purchasing & Inventory Control Manager to join our team. This person must be well organized and motivated with a 
positive attitude and able to function in a fast-paced environment. This position will manage the purchasing activities and inventory 
to support distribution and production processes.  These activities encompass sourcing, material acquisition, inventory management, 
cost control, and production support.  This position will have two direct reports and will report to the Company President. 
This is an 8:00am – 5:00pm, Monday thru Friday, full time position.   

Responsibilities will include: 

− Monitor and evaluate inventory levels and adjust as needed to meet a constantly changing demand for materials.
− Work with all suppliers to develop competitive price levels and set viable lead times for deliveries, and monitor to ensure

deliveries are made as promised.
− Monitor and Identify finished goods to determine suitable stocking levels.
− Establish stock levels and reorder points for all components; establish a regular review process to ensure that stock levels

are adjusted based on current production requirements.
− Identify secondary suppliers for all components to serve as backups in case of supply disruptions from primary suppliers or

unexpected demand surges.
− Monitor the quality of all components; manage returns and credit requests for any defective material.
− Develop and implement cycle counting process and procedure for finished goods and components to ensure inventory

accuracy.  Conduct and manage annual physical inventory for all items under your area of responsibility.
− Oversee and provide direction to the purchasing clerk(s) to ensure purchase orders are accurate and placed in a timely

manner to provide suitable stock for production operations.
− Assist the Product Development team with the development of Bill of Materials for all production items and monitor to ensure

accurate finished goods costing and component usage.
− Manage the ERP system as related to new item set up, purge of obsolete items, and work order creation and updates.
− Schedule production to fulfil customer orders and finished goods stock per agreed upon stocking plan.
− Manage inbound freight to minimize inventory expenses; develop freight policies with all suppliers.
− Perform annual performance reviews for all purchasing personnel reporting to the Purchasing Manager.
− Identify opportunities for sourcing/importing components from China or other countries to reduce costs.
− Develop metrics for measuring purchasing performance and inventory management.

Requirements: 

− Bachelor degree in Business or related field
− Ten (10) or more years of purchasing experience.
− Five (5) or more years of management experience.
− Experience using and managing ERP systems.
− Proven supplier relationship and negotiating skills.
− Effective verbal and written communication skills.
− Advanced Excel skills are mandatory, including the development and use of pivot tables and lookup functions.
− Willing and able to travel as needed to meet with suppliers and/or customers.
− Knowledge of electrical controls and/or electric motors is a plus but not a requirement.

Benefits: 
North American Electric, Inc. offers a competitive compensation package, a comprehensive benefits package and 401K with 
company match.  

Click APPLY NOW to submit your application.
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